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Applying for a Residential Building Permit

This guide assists you in applying for a permit to construct a new home, an 
accessory building or an addition to an existing residential building. 

Th i s  p a m p h l e t  i s  fo r  g e n e ra l  g u i d a n ce  o n l y.  I t  d o e s  n o t  re p l a ce  by l aws  o r  o t h e r  l e g a l  d o c u m e nt s . 
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When do we require  
a permit?

We require a permit before any new construction takes place.  For example:

• Constructing a new single or two family dwelling,

• Constructing a new accessory building,

• Adding to an existing building,

• Altering, renovating or repairing existing buildings or structures,

• Repairing fire damaged buildings or structures,

• Completing an unfinished area in an existing building, (i.e. basement, recreation room.)

• Moving a building from one location to another,

• Demolishing or relocating buildings on the same lot,

• Installing or alter plumbing fixtures or piping,

• Installing or alter sanitary, storm sewers and drainage outside of the building,

• Constructing swimming pools with a depth exceeding 610mm, (see “Applying for 
Swimming Pool Permits” guide)

• Constructing retaining walls greater than 1.2m (4’-0”) in height (see “Landscape Walls 
vs. Retaining Wall” guide),

• Installing a chimney for a wood-burning appliance.

When do we not require  
a permit?

We don’t require permits for minor modifications and repairs.  For example:

• Cupboards,

• Planters or partial height room dividers,

• Painting,

• Landscaping, including patios and decks less than 600mm (2’0”) above grade and 
independently supported,

• Fences,

• Roofing repair or replacement,

• Exterior finish repair or replacement, (i.e. siding or stucco).

Note: Although the above work does not require a permit, homeowners are 
responsible to ensure that all work conforms to the requirements of the current 
editions of the B.C. Building Code and City Bylaws.

Information at City Hall We advise homeowners to check the approved plans at City Hall, if available.  The 
plans may show construction that was allowed by previous building permits.  For 
more information, please contact 604.469.4534.   
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Here’s what we need when 
you apply 

All construction must comply with the current edition of the British Columbia 
Building Code, Zoning Bylaw, Building and Plumbing Bylaw and other City Bylaws 
and regulations.  We require a letter of authorization from the homeowner if the 
contractor is applying for the permit.  We also require a title search of the property.

Please provide two sets of plans.  The following is a list of the information needed 
on the drawings.  If you are unable to provide the following information, 
you should engage the services of a professional designer or a registered 
professional familiar with the requirements of the B.C. Building Code.

Site Plan  
(see drawing no. A-1)

1. The site plan must be drawn to a minimum scale of 1/8” to 1’0” (or equivalent Metric 
scale);

2. Show the location of the building on the property with setback dimensions to the 
property lines;

3. Show all other buildings on the property;

4. Show the north arrow, the property lines and label the streets, lane and driveway;

5. Identify the area of proposed construction and existing spaces;

6. Indicate the lot size and proposed lot coverage area;

7. Show the location of existing services (storm, sanitary, water and septic);

8. Identify and dimension all easements and Right-of-Ways;

9. Show proposed and existing grades at corners of building.

10. For lots with slopes greater than 15 %, a contoured survey prepared by a B.C. Land 
Surveyor is required.

11. Show the area of the roof designated for compliance with solar ready regulations.  

Foundation Plan  
(see drawing no. A-2)

1. The foundation plan must be drawn to a minimum scale of ¼” to 1’0” (or equivalent 
Metric scale)

2. Show the type and size of all footings, foundation walls, grade beams, pier pads, etc.;

3. Indicate the location and sizes of all beams and posts;

4. Indicate the floor system including joist size, spacing, grade and species of lumber, 
direction, length of spans, supports and hangers;

5. Show the location and size of all crawl space vents, access holes, door block outs, etc.;

6. Indicate all finished and unfinished areas;

7. Show the location of hot water tank, furnace, boiler and plumbing including rough-in.

Floor Plan  
(see drawing no. A-3)

1.	 The floor plan must be drawn to a minimum scale of ¼” to 1’0” (or equivalent Metric 
scale)

2.	 A separate floor plan is required for each floor level where any work will occur;

3.	 Show all framing details including beams, joists, lintels, posts, rafters, etc.;

4.	 Indicate materials being used (i.e. grade and species of lumber);

5.	 Identify the use of each room with existing and proposed floor plan;

6.	 Show and dimension all walls, windows, doors, skylights, stairs, decks, plumbing 
fixtures, fireplaces, furnaces, laundry equipment and other appliances;

7.	 Provide floor area calculations including existing spaces;

8.	 Identify all smoke alarms, ventilation fans and access to the attic;
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Cross Section 
(see drawing no. A-4)

1.	 The cross section must be drawn to a minimum scale of ¼” to 1’0” (or equivalent 
Metric scale);

2.	 A minimum of one Cross Section is required;

3.	 List wall, floor, roof, ceiling assemblies including insulation expressed in “R” values;

4.	 Final grade of ground surrounding building and depth of foundation and 
perimeter drainage;

Elevations  
(see drawing no. A-5)

1.	 The elevations must be drawn to a minimum scale of ¼” to 1’0” (or equivalent Metric 
scale)

2.	 Elevations must show how the overall design is affected by the addition;

3.	 Proposed and existing grades must be shown on all elevations;

4.	 Show all exterior finishes and materials being used;

5.	 Indicate proposed roof pitch;

6.	 Show all windows, doors, decks, guards, stairs and handrails;

7.	 Provide spatial separation calculations.

Fees When you apply, you’ll have to pay an application fee. The permit fee is based on 
calculated construction value and is payable when the permit is issued and ready for 
pick-up.  We also require a damage bond for most projects.  For more information 
please contact the Building Department at 604.469.4534.

Other Requirements In most cases you’re required to obtain the services of a Registered Professional to 
address the structural aspects of the Building Code requirements.  We’ll also require 
two sets of engineered signed and sealed drawings. When a Registered Professional 
has provided structural or geotechnical design, please provide Letters of Assurance 
from the B.C. Building Code. 

If there is any alteration to or addition of any plumbing fixtures, you’ll need to apply 
for a plumbing permit. 

For electrical and gas enquiries:

B.C. Safety Authority           
604.927.2041                       

A Topographical Survey from a B.C. Land Surveyor may be required at form inspection. 

Please ask for additional information with regard to secondary suites. We can provide 
you with a guide.                                        
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Drawing No. A-1 - Site Plan 
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Drawing No. A-2 - Foundation Plan
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Drawing No. A-3 - Floor Plan
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Drawing No. A-4 - Cross Section
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Drawing No. A-5 - Elevations


